HOLBROOK ACADEMY

Acting Headteacher: George Anstee-Parry, M.Ed, NPQH
Acting Deputy Headteacher: Sarah Watson

16t May 2024

Dear Parents/Carers,
Year 7 Progress Evening

We would like to invite you to attend our Year 7 Progress Evening on Thursday 23 May. This
event will run from 4:00pm until 6:30pm.

While the Progress Evening will be held in person, we will be using the same user-friendly
software as previous years for booking appointments. This allows you to choose your own
appointment times with teachers and to receive an email confirming your appointments.
Please be advised that appointments are allocated on a first come, first served basis.

Appointments can be made from 7:30pm onwards on Friday 17" May and will close at
10:00am on the day of the event. Should you wish to make any changes after this date,
please contact me at kerrick.newstead@holbrookacademy.org

Appointments will take place in the main school hall - please sign in at reception on arrival. If
you make appointments and then cannot attend for whatever reason, please let the Academy
office staff know in advance.

Please visit https://holbrookacademyschool.schoolcloud.co.uk to book your appointments. A
short guide on how to login and book appointments is included with this letter.

If you do not have access to the internet, please contact me on
kerrick.newstead@holbrookacademy.org and | will be happy to make arrangements on your
behalf.

Yours sincerely,

SO

Mr K Newstead
Assistant Headteacher
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Guide for Booking Appointments schoolcloud
Browse to hitps:.Tholbrookacademyschool schoolcloud. co uk/

Step 1: Login

Fill out the details on the page then dick the Log n button.
& confirmation of your sppoiniments will b= sent to the email
sddress you provide.

Stan 2- Soiect Parents” Esoning
Click on the dats you wish to book.
Unaktle to make all of the dates list=d? Chick i'm unable o sitend.

Stop 3: Sekest Booking Mode

Choose Aufomalic if you'd like the system to suggest the shorfest
cossible appointmant schedule based on the timas you're available
to attend. To pick the times to book with each teacher, choose
Manwal Then press Next.

We recommsand choosing the autornatic booking mode when
browsing on 3 mobile device.

Stap 4: Choose Teochers

If you choss the automatic booking mode, drag the sliders at the
tap of the screen fo indicate the earliest and latest you can attend.
Select the teachers you'd ke to book appointments with. & gresn
tick indicates they're sslected. To de-sel=ct, click on their nams.
fou may book other teachers mot list=d on the scresn by clicking
Add = Teacher.

If you choss the automatic booking mode, you'll s provisional
sppointments which are held for 2 minutes. To keep them, chooss
Accept st the bottom l=fi.

If it wasn't possible to book every selecied teacher during the fimes
viau are able to stlend, you can either adjust the teachers you wish
to meet with and try again, or switch 10 manual booking rmode (Step
Eb).

Click any of the green cells to make an appointment. Blue cells
signify whers you already have an appointment. Grey c2lls ars
unavzilable.

To change an appointment, delete the original by howvering over the
blue box and clicking Delefe. Then choose an alternate time.

You can optionally leave a message for the teacher to say what
vou'd ke to discuss, or raise anything beforehand.

Znice you're finished booking all appointments, at the top of the
pape in the alert box, press siick here to finish the booking procass.

Stop 6 Finishod

Al your baokings now appear an the My Bookings page. An email
canfirmation has been sent and you can also print appoiniments by
pressing Pant. Click Subscribe fo Calendsrto add these and any
future bookings to vour calendar.

T change your appointrments, oick on Amend Eookings.



